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Getting Started

• Staff Induction Pack

• Department Organigram – find your ‘go to’
helpful person

• University Email Address

• Desk

• Contract

• Mandated Training



Moving through the year

• Keep records and receipts

• Reporting due in February and July

• Meet other University VPs

• What else can you bring?

• Be an ambassador

• Make links internally



Other Comments

• Take the initiative

• Stick to your plan, but be prepared to be  
flexible

• Your academic champion will be busy

• Be organised

• Plan ahead
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