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Introduction

A piece of machinery could be worked on by
different engineers at different times. A logbook
is used to record their work, and the date that

it its completed, so that the people who come
after, know what has been done.

You should also keep a personal logbook for
yourself - what have you done and when?
Perhaps note down what you learnt so that
next time you do the same job you are not
starting from nothing. The image shows a
pilot's logbook recording all their flights and
important details of each one.

What is a logbook for?

A logbook is a record of work done on a piece

of equipment. Cars used to have logbooks that
recorded their service history so that the engineers
who worked on them know when parts had been
replaced. Now most of this happens online but the
idea is the same - to record work done. If you work
on a piece of machinery, you will probably have to
record the work and the date it was completed.



Sometimes these records have to be validated by
a senior member of staff who might use a special
stamp or their signature to record their approval.

® Make sure you add any work you do in the
logbook and keep it up to date - so the
technician/engineer who comes after you knows
what has been done and when.

What does a logbook look like?

Some pieces of machinery or systems come with

a logbook designed by the equipment supplier.
These can be paper-based, or a card left attached
to the machine. Others are electronic versions. The
form of the logbook is not important provided that
it is clear, easy to access, and does not get lost in
office moves or reorganisations! Some logbooks
may contain sensitive information (e.g. passwords)
so check with the client before taking away this
information. If you think a workplace or situation

is particularly chaotic you might want to ask if you
can keep a photo of the completed log on your
phone - just in case! Especially if you need to come
back in a year's time or you have to report work
done to your manager.

m Make sure you fill in the official logbook or card
carefully - and keep your own record if you
need to.

Do | need a logbook?

You are starting your career in engineering, and you
will be learning all the time until you retire. This on-
the-job learning will make you a better technician/
engineer. A logbook is a useful way to record your
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work and can help to optimise this important
learning. Also, if something goes wrong you can
look back and remind yourself of what was done -
perhaps that component was not fitted properly or
is a there fault somewhere else in the system? This
means when you come to look again at the job you
are not starting from scratch.

m Make sure you keep a personal logbook of your
work - note down all the important details of the
job done so that you will know more next time
you have to do the same job.

What should go into my personal
logbook?

Only record the important details. These might
include the name and model number of any
equipment fitted, the date it was installed and

any notes that are specific to the particular job

(e.g. this unit needed to be waterproof or work in
high temperature environments). Your personal
logbook is also a good place to jot down names,
phone numbers and email addresses of people you
have worked with (e.g. Jim is the stores person at
the site and is very helpful if you need to borrow a
stepladder or a power extension cord) in case you
need to contact them again. Exactly what goes into
your logbook is up to you but don't just rely on your
memory for the key information!

m Make sure your logbook is up to date and
contains the information you might need in the
future. Paper is cheap - better to include too
much than miss out essential information at the
start. You can always reduce the amount you
include as you become more experienced.
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Who can see my logbook?

Some logbooks belong to the piece of equipment
(e.g. the logbook in a car is linked to the relevant
car and is passed on when the car is sold). However,
your personal logbook belongs to you. You can
choose to show it, or not, to anyone you wish. It is a
private document. This means you can be honest
and record details which are only relevant to you.
Again, you will probably record more when you
start your career and reduce the amount written as
you get older and develop.

m Make sure you include everything relevant in
your personal logbook and do not feel you have
to share the information with others unless you
choose to.

a Check yourself

You should be able to answer these
questions easily after reading this sheet.

1. What should a logbook contain and why is
it useful?

2. Why is the date work was completed almost
as important as a record of the work done?

3. Why should you never remove a logbook
from the piece of equipment?

s I Taking it further

These activities will deepen your
understanding of this topic.

1. Think of an activity you have engaged in
recently. Prepare a logbook entry for this
activity including:

= what you did.

®m the context in which you worked (e.g.
alone, part of a team, in a factory setting).

®m any technical details about the work
(e.g. make and model of any equipment
fitted).

®m any learning or qualifications you
achieved.

® any other thoughts which might be
useful in the future (e.g. contact details).

. Find a logbook or record card for an
installation you have to work on. What
information needs to be recorded and why?
Do you need a special stamp or certificate
to show the work has been completed?

3. Chat with an experienced engineer who
works in the same field as you. Do they keep
a logbook and what do they record in it?

have they any advice for you?
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