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	Distinguished Visiting Fellowship Scheme 


THIRD  PARTY  INCOME

FORM
The Academy wishes to obtain a full and accurate picture of the costs incurred by the host organisation and distinguished visitor during the visit. The scheme funds come from the Government, which welcomes additional funds towards the visits from the host organisations/visiting fellows. This indicates the degree of commitment to making the visits a success, and is one of the metrics used by the Government in judging whether continued funding will be provided. Although some of the categories of expenditure given below may be difficult to estimate, nevertheless a ‘best guess’ is better than a nil return. Please submit your completed form to imren.markes@raeng.org.uk within one month from the end of the visit.

Host organisation: 

Title, Name and 

Surname of Respondent:
 
Title, Name and Surname

of Visiting Fellow:

Visit Start Date and 
Duration:
Please indicate below the contributions made towards the visit by the host organisation and the visitor
	Item
	Type of contribution
	£

	CONTRIBUTIONS MADE BY THE UK HOST towards cost of

	1
	Travel
	

	2
	Subsistence
	

	3
	Accommodation
	

	4
	Training
	

	5
	Office/laboratory accommodation
	

	6
	Equipment use (based on, please tick one of the boxes)
·  FORMCHECKBOX 
 the cost of hiring equivalent equipment for
·  FORMCHECKBOX 
 the depreciation value and maintenance cost corresponding to

the length of the visit
	…………....

	7
	Consumables
	

	8
	Staff salary 
+25% Salary on costs (to account for employer’s NI and pension contributions)
(if you were to employ, e.g. academic/research staff, to do the same activities related to the visit)
	……………

……………

	9
	Technical staff time 
(if you were to employ technical staff to provide the same visit-related activities, including, for example, technical mentoring, meeting attendance, etc)
	

	10
	Administrative staff time 
(if you were to employ administrative staff to provide the same visit-related administration and administrative support)
	

	11
	Other

(e.g. the cost of extending the visit,  the cost of second visit/airfare etc)

Please give details ………………………………………………………………………………………...
	

	CONTRIBUTIONS MADE BY THE DISTINGUISHED VISITOR  AND HIS/HER ORGANISATION

	12
	Visitor’s salary paid by overseas institution during the visit, contribution towards travel, etc. Please give details ………………………………………………………………………………………...
	

	Direct contributions to The Royal Academy of Engineering

	13
	from (please tick)     FORMCHECKBOX 
UK Host
 FORMCHECKBOX 
Visitor
 FORMCHECKBOX 
Other (please state)




………………………………
	

	TOTAL
	


Signed ...................................................................

Date .................................................................................
Position ..................................................................................................................................................................................
Thank you for completing this form.
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